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June 12th, 2022 
 
Ms. Kelsey Galaway, Executive Director 
Willow International 
337 N. Clark St.  
Orange, CA 92868 
 
Dear Ms. Galaway: 
 
From living in close proximity to a sex trafficking city, I have first hand experience seeing the 
harm and devastation it can have on someone’s life. I have a passion for justice and helping 
those who need a safe place to heal and get back on their feet. As part of your team, I will use 
the skills I have of making lasting relationships and connections, organizing fundraisers, and 
promoting awareness for the mission of Willow International.  
 
After receiving my bachelor's degree in Human Services, I graduated at the top of my master’s 
degree program for Communications. While still attending college, I received a job with a local 
non-profit where I worked three years serving the community by providing resources such as 
food and shelter for homeless teenagers. In my job, I handled all of the fundraising which 
included meeting with donors, weekly reports of our financial standing, successfully organizing 
and executing fundraising events, and connecting with potential donors to gain their financial 
support.  
 
During my master’s degree program, I interned at my local city council’s office, where we raised 
financial support for specific groups fighting for the rights of women and children. My job was to 
facilitate meetings and contact donors. After my internship, I worked for a nonprofit in Portland 
raising awareness and service for children who were rescued from sex trafficking. I served by 
rescuing and restoring children, bringing them into a safe environment where they were aided 
with needed resources. I traveled worldwide and assisted children in need of help and 
compassion.    
 
My years gaining experience developed in me a passion for the justice of children who are 
abused from human trafficking. My empathy and drive for these children will not rest sitting on 
the sidelines. I am ready to be part of an organization who cares about the healing and the 
futures of children in Uganda. Please contact me by email or call me at 541-224-4333 to 
schedule an interview where I will show you how I am Willow International.  
 
With best regards, 
Shailynn Miller  
Shailynn Miller 

 
 

  



Jordan Gray 
514 38th Ave SE 

Albany, OR, 97322 
(541) 829-2259 

jordanwgray17@gmail.com 
 

October 23, 2017 
 
ATI of Oregon Human Resources 
ATI Metals 
1600 NE Old Salem Rd. P.O. Box 460 
Albany, OR, 97321 
Fluffy the cat 
Dear Sir or Madam: 
 
I am a young, ambitious graduate of Oregon State University with a masters in mechanical 
engineering and a three year internship experience at ATI. I enjoyed my internship with the 
company, and received nothing but great reviews from each of my supervisors.  

I have a lot of experience with ATI’s machines, current personnel, and safety codes 
already. I also have excellent communication skills. Another thing I bring to the table is that I am 
experienced with ATI’s projects, and will be able to successfully develop a project budget, 
supply mechanical engineering functions, and manage maintenance projects because I have 
already been trained to do these things in past projects.  

I have a master’s degree in Mechanical Engineering. In addition, I have three years of 
work experience through my internship as a Mechanical Engineer at the company, one year of 
which I spent managing a team other interns. I do not yet have my Oregon PE license, but have 
the ability to obtain it within the next year and plan to do so. I am also a United States citizen. 

I will be able to use my knowledge of engineering learned in school, experience acquired 
working for ATI, and leadership skills to benefit the company. I would greatly appreciate it if 
you could look at my resume and email or call me back about a job interview.  
 
Sincerely, 

Jordan Gray  
Jordan Gray 
  



Kayla Cleveland 
32845 Fircreek Lane 
Philomath, OR 97370 

(541) 829-8285 
kaylacleve@gmail.com 

 
 

June 10, 2024 
 
Ms. Barbara Garland, Director of Special Programs 
Jefferson County School District 509J 
445 SE Buff Street 
Madras, OR 97741 
 
 
Dear Ms. Garland: 
 

I have recently graduated from Western Oregon University with a Bachelor’s 
Degree in American Sign Language Interpretation. Although I am a new graduate, I 
have had a love for American Sign Language (ASL) since my Sophomore year in high 
school. During those early years of learning ASL, I shared it with my friends through 
simple signs and finger spelling and interpretation of lyrics to songs. This led to a 
formation of an ASL club, allowing me to teach and share with those that became 
interested in ASL. I loved that experience and knew I needed to make ASL my vocation 
as well as my avocation. 
 My degree concentration in ASL interpretation centers around education. I 
thought I would only want to teach ASL to others, but through my education, I found that 
teaching was what I loved. Combining teaching and ASL was a natural pairing that 
would allow me to focus my teaching career on Deaf and hard of hearing individuals. 
Your job opportunity hits the mark for my aspirations. I am looking forward to working as 
a liason, support, and communicator for and between the hearing and Deaf students, as 
well as between deaf students, staff and parents. I am well versed in the IEP 
development and documentation requirements from personal experience as well as 
from my college coursework. 
 I have achieved a 3.85 on the Education Interpreter Performance Assessment 
(EIPA) and have passed the EIPA written test. I have also volunteered at the Monmouth 
Community Center, teaching basic ASL communications to teens and young adults and 
working with deaf teens and music lyric interpretation. This has included some 
individuals who have developed hearing loss and wanted to start learning ASL. My 



classes have been well attended and I know I can bring a great enthusiasm and varied 
experience to this work.  
 I am eager to get started with my career and my skills are ideal for position. Your 
review and consideration of my resume and application is appreciated and I look 
forward to hearing from you this week to schedule an interview.  
 
 
Respectfully,  
 
Kayla Cleveland  
 
Kayla Cleveland 
 
 
 
  
 


